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Import Cardholder into IBSS2000

Overview

SOFTWARE—IBSS2000

Prepare a text file in the same format below. All fields are mandatory except Name, Department,
Cardholder ID, Name, CardID, FMode, Status, User Access Group, Department, ISACCESS.

| cardimport.txt - Notepad

=l

File Edit Format View Help

EmploveeOl, Namel, 01020304, Normal, Normal, UAG1, FINANCE,Y ~
Employee02, Name2, 02030405, Normal, Normal, UAG1, FINANCE, Y |_
Emplovee03, Name3, 03040506, Normal, Normal, UAG1, FINANCE, Y |~
Emplovee04, Name4, 04050607, Normal, Normal, UAG1, FINANCE, Y

Field data for Cardholder ID and Card ID must be unique.

ISACCESS field must all be set to 'Y’

In IBSS2000 System Tab click on Archive Export Import.

1] IBSS ExErt / Import

é Iemplate) &5 Exp/Imp Profile
T

| &5

| @

Click Template button.
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1 1855 Export / Import ]
LJ Mew Edit Delete Template Save n Close [a Condition & Sorting
Teriie e | e
Source | _I Export / Import Destination | _I
Source - Destination hd
Path | : IEm: Path [ Y
. mpor
Table/Fie | =l - At Table/Fie | -l
Source Table Source Field Dest Field Column Width| Sequence |Lookup Date Format
Click New,
Under Export / Import Radio button select Import
and key in
Template Name — key in a name for this template creation
Select Source as TEXT
Select Path as location of the text file.
Key in to field Table/File the name of the file
Field Delimiter set as Comma
Text Qualifier set as None
) IBSS Export / Import i |
J New  [#Edt X DeleteTemplate [ Save [ Cancel | Condition & Sorting ‘ QO
Template Mame [catdrrpont ﬂ
~Source | _I Export / Import Destinati I _I
Source <TEXT> Vi Destination |IBSS -
Path [BTES » : e Path [
Table/File | cardimporttu | Iz Table/File  |CARDHOLDER =
" Archive
B o] Field Delimiter [0 ~ |
€ Fedwidh | 1%t Qualiier =
[~ Field Names on First Row
Source Table Source Field Dest Field Column YWidth| Sequence |Lookup Date Format |
<TEXT>
<TEXT> Filed2 2
<TEXT> Filed3 3
<TEXT> Filedd 4
<TEXT> FiledS 5
<TEXT> Filedf 3
<TEXT> Filed? 7
<TEXT> Filedd 3
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Double click on 1° field, and select CardholderlID.

Edit Template

J E.rlnsettﬂewﬁeld Insert LookUp Field ‘ Delete Hgk ﬂglose

TemplatelD : cardimport

Table Name  |<TEXT> =]

Field Name | Filed! =]

Destination Fiekd =
Comnwidh |

Date/Time Format | =]

Then click Ok
Double Click on 2™ field, and select Name
Edit Template
J % Insert New Field Insert LookUp Field ‘ Delete H 0Ok u Close

TemplatelD : cardimport

Table Name  [<TEXT> !
Field Name | Filed? =~
Destination Field v
Column Width |
Date/Time Format | ~|

Then Click Ok
Double Click on 3rd field, and select CARDID

Edit Template

J E.r Insert New Field Insert LookUp Field ‘ Delete H Ok u Close

TemplatelD : cardimport

Table Name |<TEXT> |

Field Name |Filed3 -l

Destination Field ~
Column Width I

Date/Time Format | |




Then click Ok

Double Click on 4th field, and select FMODE

Then click Ok

Then click Ok

Edit Template
J & Insert New Field Insert LookUp Field ‘ Delete b O @ Close
TemplatelD : cardimport
Table Name | <TEXT> =l
Field Name | Filedd ~|
Destination Field |83 <
Column ‘Width |
Date/Time Format | ~|
Double Click on 5th field, and select FMODE
Edit Template
J @.r Insert New Field Insert LookUp Field ‘ Delete H Ok u Close
TemplatelD : cardimport
Table Name |<TEXT> ~|
Field Name | FiledS ~|
Destination Field  |ELEIIEE <
Column Width |
Date/Time Format | ~|
Double Click on 6th field, and select USERACCESSGROUP
Edit Template
J e.r Insert New Field Insert LookUp Field ‘ Delete H Ok u Close
TemplatelD : cardimport
Table Name | <TEXT> |
Field Name | Fileds ~|
[P ey W ||| SERACCESSGROUP v
Column Width |
Date/Time Format | ~|
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Then click Ok
Double Click on 7th field, and select DEPARTMENT
Edit Template "I.’L .
J E.rlnsaltﬂewl:ield Insert LookUp Field ‘ Delete Hgk ﬂgose

TemplatelD : cardimport

Table Name  |<TEXT> =]
Field Name | Filed? B
Destination Field -
Coumnwidh |
Date/Time Format | 5]

Then click Ok
Double Click on 8th field, and select ISACCESS
Edit Template "I.’L .
J @Imalﬂewl:ield Insert LookUp Field ‘ Delete Hgk ﬂgose

TemplatelD : cardimport

Table Name | <TEXT> E

Field Name | FiledS 5l
Destination Field —
Cobmnwidh |

Date/Time Format | E




Then click Ok

SOFTWARE—IBSS2000

] 18SS Export / Import

J New (4 Ed X Delete Template H Save ﬂ Cancel | Condition & Sorting ‘ 0 o
Template Name |cardimport =]
~Source Export / Import Destinati
Souce  |<TEXT> = ¢ Expod Destination | 1855 |
Path |IuBsS %] Path [
- @ Import
Table/File | cardimporttat ~| Table/File | CARDHOLDER ~|
" Archive
& Deiimited Field Delimiter | Comma 'I
€ Fiedwidn | 1o Quafier =
[~ Field Names on First Row
Source Table Source Field |Dest Field |c.:um W'r.llhlSaqnnee ILmkup Date Format
<TEXT> Filedl CARDHOLDERID 1
<TEXT> Filed2 NAME 2
<TEXT> Filed3 CARDID 3
<TEXT> Filedd FMODE 4
<TEXT> FiledS STATUS 5
<TEXT> Filedt USERACCESSGROUF 3
<TEXT> Filed? DEPARTMENT 7
<TEXT>
Click Save.
Click Condition and Sorting
Condition & Sorting
J [ JNew M Delete [& Edit Save [ Close ‘ B Exp / Imp
Template | cardimport LI
Ep/imp | | 2 Besat

| Condition | - sorting

Field : Comparison :

Ll fLedbefLefpedbedled

Ll bbbl fLe e

L L L L flLedp L

(KN | K | KN | K KN | K8 [ K3 K3




Click New and keyin in Exp/Imp a Import Name
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Condition & Sorting B ]
J New Delete Edit Hiave ﬁ Cancel ‘ WB E=p / lmp
Template Icaldimpult j
Exp / lmp Import] >| £ Beset
Condition I Sorting
Field : Comparison : Compare To:
| =l =l | =l
[ = =l =l =
= =l =~ =~
= =l | =l
[ = =l =1 =
I = =] =l =
[ = =l =] =
[ = =l =1 =
Click Save and click Close
) IBSS Export / Import (S
= Template  ®f Exp/Imp Profile I & Go ‘ @ Close ‘

Import1
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Double Click on Import1

WGadHoda Contguston —loix]

[ First [ Prior E) Next (3 Last | [3 Add (P Edit [ Delete | 2] Refresh

Text To Find Find By Cardholderd - | FilterItems ~ | Field Display Setting

Total Records(s) : 4 |Mode : Browse Filter : None
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